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City of Santa Clarita

Engineering Services Division
GUIDELINES FOR PREPARING

MTD PROJECT LOCATION MAPS
1.
Project Location Maps shall be prepared on AutoCAD.  Boilerplate AutoCAD files are available on the City’s website.  The boilerplate AutoCAD files have the City’s standard drawing size, border, north arrow, font, text height and width, line weights, etc. Do not modify this information.  For example, do not modify the font or text height.  If necessary, use additional sheets.  Please note that the sample files were created using AutoCAD R14.
2.
Provide the following information, as indicated on the boilerplate drawings:

· North arrow

· Streets

· Inlets, outlets, manholes, catch basins, main line, and laterals

· Easements of inlets, basins, and other "soft-bottom" improvements

· Main line size, material, and length between manholes

· Thomas Guide (insert digital version)

· Title block information (City will provide the Ref. Dwg. No.)

· Items Not to Be Maintained by LACFCD

· Legend
· Material Take-Off and Design Information
3.
Place all information in the .dwg file.  Do not attach external reference files.

4.
Draw at "actual size."  Plot to scale.

5. 
Submit to the City a copy of the electronic file and a hard-copy of the map.  If AutoCAD 2000 or AutoCAD 2002 is used, a copy of the .plt file as well as the .dwg file shall be submitted to the City.

Note:  Do not submit Project Location Maps or electronic files to LACDPW Land Development; Project Location Maps are not reviewed and approved by LACDPW Land Development.
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