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City of Santa Clarita
Engineering Services Division
STORM DRAIN TRANSFER & BOND RELEASE PROCESS
When the construction of a storm drain system for a development is complete, the City requires the storm drain system to be transferred to the Los Angeles County Flood Control District (LACFCD) for maintenance.

The following describes the process that occurs to transfer storm drains to the County for maintenance. This process must be completed prior to the release of the developer’s bonds.
Note:  All downstream drains must be transferred prior to the transfer of an upstream drain.

Storm Drain Transfer Package
Submit the following items as a complete package to the County's Land Development Division for processing (incomplete packages will not be accepted):
1. Original storm drain mylars and one bond copy of the plans.  The plans must reflect all "as-built" conditions. If plans need to be revised, refer to the Storm Drains Plan Revision Process available on the City’s website.
2. A copy of the recorded final map and/or recorded easement(s) by separate instrument.  All easements must be recorded before the storm drain can be considered for transfer.

3. Project Location Map.  A hard copy and an electronic copy of this map must be submitted.
4. A copy of the Call for Final Review issued by the County Inspector.

· If the Call for Final Review is less than 1 year old, no additional inspections by the County are required.
· If the Call for Final Review is more than 1 year old, but less than 3 years, a surface inspection by the County’s Flood Maintenance Division is required.  All deficiencies found during the inspection must be corrected prior to transfer.

· If the Call for Final Review is more than 3 years old, a full re-inspection is required by the City and the County’s Flood Maintenance Division.  The City requires a Storm Drain Underground Inspection Fee (refer to the current Fee Schedule on the City web site for fee amounts) to perform an underground inspection.  All deficiencies found during the inspection must be corrected prior to the County’s inspection.  Please contact the Flood Maintenance Division at (818) 896 0594 for information regarding the County’s fees and scheduling.
5. Copies of permits from all regulatory agencies which allow entry to their jurisdiction for the purpose of long term maintenance of storm drain improvements, such as basins and channel linings.  Examples of regulatory agencies include:  Army Corps of Engineers, Department of Fish and Game, State Regional Water Quality Control Board.  The permits must be valid at the time of transfer and for a minimum of six (6) months past the date of transfer.

6. A copy of Los Angeles County Storm Drain Construction Permit.

7. A copy of City of Santa Clarita Encroachment Permit.

8. A copy of Caltrans Encroachment Permit is required if the subject storm drain is within Caltrans right of way.

9. A check to include all County fees.  These fees include a ‘Transfer Processing Fee,’ and an ‘Easement Quitclaim Processing Fee’. (contact the County for their current fees)

10. A copy of FEMA’s Letter of Map Revision (LOMR) Determination Document if a LOMR was required for the storm drain project.  The LOMR must be completed before the storm drain can be considered for transfer.
Submit the following to the City of Santa Clarita:

1. One mylar copy of the storm drain plans. The plans must reflect all "as-built" conditions.

2. A check payable to the City of Santa Clarita for ‘Transfer Processing Fee’(refer to the current Fee Schedule on the City web site for fee amounts)

City / County Transfer Process

· Upon receipt of the package, the County’s Right-of-Way Section will prepare and process the quitclaim of easements from the City to LACFCD.  This is a lengthy process that can take up to 6 months to complete.  When the quitclaim deeds are complete, the County will send the documents to the City for signature.

· The City will prepare a Storm Drain Transfer letter to be approved by the director of Public Works. Once approved by the Public Works director, the letter and the signed quitclaim deeds are returned to the County for processing.

· The County’s Department of Public Works will review the documents and request the County Board of Supervisors to accept the storm drain for maintenance.  Once approved by the Board, the County will provide a letter of confirmation to the City and the Developer.
Bond Release Process
· After the Developer receives the letter from the County confirming that the storm drain has been accepted for maintenance, the Developer may submit a Bond Release Package to the Engineering Services Division Bond Processor.  The package shall include the following:

· Project Information – Developer’s name, Tract/Parcel number, location of work, MTD/PD number, etc.
· Encroachment Permit number

· Surety Company, bond number, and bond amount

· Letter from the County confirming that the storm drain has accepted the storm drain for maintenance.

· The Bond Processor will verify with the City’s Finance Division that the annual Bond Processing Fee has been paid. All bond processing fees must be paid prior to bond release.
· When the above requirements are met, the Bond Processor issues a letter to the Developer’s surety company requesting the release of 90% of the bond. The remaining 10% is retained for one year as a guarantee/warranty period.

For more information, please contact the City’s Engineering Services Division at (661) 255-4993.
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