City of Santa Clarita

[image: image1.jpg]


Engineering Services Division

23920 Valencia Boulevard, Suite 300
Santa Clarita, CA  91355

Public Streets and Easements Summary Vacation
Submittal Requirements
Request for Summary Vacation application packages shall be submitted at the following location:

Engineering Services Division Counter
23920 Valencia Blvd., Suite 140, Santa Clarita, CA 91355

Incomplete or inadequate filings will not be accepted.

The Completed Application Packet, Including:

A. Entitlement Application Form.

B. Justification Statement.

C. Notarized Property Owner(s) Statement.

D. Financial Interest Disclosure.

The Required Processing Fee (See Fee Schedule).

Letter of Authorization to sign (required for each parcel owned by a corporation or partnership).

Public Street or Easement Summary Vacation legal description and exhibit map prepared and stamped by a person licensed to perform land surveying in the State of California.

Closure calculations with areas clearly identified (per “closed-traverse method,” using metes and bounds from the legal description, and clearly displaying the closure error).
Full size copies of recorded documents and/or maps that created the public street or easement.
Copies of all record information referenced on the legal description.
Preliminary Title Report (no more than 60 days old) for the subject parcels.
County Assessor Maps for the subject parcels.
Conditions of Approval (if applicable).

Agency Verifications.
E. Utility companies – Determination of existing utilities.

a. Southern California Edison.

b. SBC/AT&T.

c. The Gas Company.

d. Applicable cable TV providers.

e. Applicable water providers.

F. Los Angeles County Public Works, Right-of-way Division.

a. When the proposed vacation is near the City/County boundary.

b. When the proposed vacation could affect access to County residents.

G. City of Santa Clarita

a. Planning Division.

b. Traffic Division.
c. Parks Division.

d. Engineering Services Division.

Notice:

· Use only “Official” City of Santa Clarita forms, available at http://www.santa-clarita.com/cityhall/pw/engineering /forms.asp
S:\PW\ENGINEERING\FORMS\Vacations\Standard\Website\VAC Submittal Requirements (Standard)(11.20.2008).doc
